
New Jersey Department of Education 
Checklist for School Health-Related Closure Plans (Updated 5.4.20) 

On March 16, 2020, Governor Phil Murphy signed Executive Order No. 104 (EO 104), implementing aggressive 
social distancing measures to mitigate further spread of COVID-19 in New Jersey. Among other directives, 
Governor Murphy’s Executive Order indefinitely closed all public, private, and parochial preschools and 
elementary and secondary schools to students beginning on March 18, 2020. Executive Order No. 107, signed on 
March 21, 2020, superseded EO 104 and continued the necessary closure of all schools. As detailed in guidance 
issued by the New Jersey Department of Education (NJDOE) on March 5, 2020 and supplementary guidance 
issued on March 13, 2020, in order to count days during this closure period toward the statutory requirement to 
provide public school facilities for 180 days, school districts, charter schools, renaissance school projects and 
Approved Private Schools for Students with Disabilities (APSSD) were required to develop school health-related 
closure preparedness plans. These plans were designed to address continuity of critical school services such as 
remote instruction, special education and related services, and nutrition benefits. As a guidepost for districts in 
developing remote instruction plans, the NJDOE cited its regulations regarding home instruction due to a 
temporary or chronic health condition (N.J.A.C. 6A:16-10.1). 

Requirement to Update the District, Charter, Renaissance and APSSD Public Health-Related School 
Closure Plan as of May 4, 2020 

On May 4, 2020, Governor Murphy announced that all New Jersey school buildings would remain closed for 
in-person instruction for the remainder of school year 2019-2020. Private schools with longer academic 
years will remain closed until at least June 30, 2020. To ensure that New Jersey students continue to receive 
high quality, standards-based instruction through the end of the school year, and to provide appropriate 
transparency, each school district, charter school, renaissance school project and APSSD must update and 
post to its website its school health-related closure preparedness plan. Pursuant to P.L. 2020, c.27, the 
revised plans must be approved by the district board of education or board of trustees. 



Checklist for School Health-Related Closure Plans (Updated May 4, 2020) 

*Denotes the required updates/revision/additions to existing plans. Any other component of the existing plan
can be updated as appropriate.

Contact Information 

County: 

Name of District, Charter School, APSSD or Renaissance School Project:

Chief School Administrator/Charter or Renaissance Leader Name/APSSD Lead: 

Phone Number of Contact: 

Equitable Access to Instruction Plan Component 1 

Question 
District 
Yes or 

No 

County 
Yes or 

No 

Does the plan include equitable access to instruction for all students? 

Does the plan include an overall demographic profile for your district, including 
student counts for state funded preschool, homeless, migrant LSE, Students with 
Disabilities, and English Language Learners (ELLs)? 

Does the plan ensure that all students, with their varied and age appropriate needs, are 
addressed through the plan? 

Does the plan demonstrate a working knowledge (data summary or narrative) of student 
access to technology for grades identified in your plan as being served by one or more 
online platforms? 

*Does the district’s plan account for measuring and addressing any ongoing digital
divide that exists, whether it be network access or lack of sufficient access to
devices?

Notes on Component 1 

2 



Addressing Special Education Needs Plan Component 2 

Question 

Does the plan address the provision of remote/virtual instruction to implement 
Individualized Education Plans (IEPs) for students with disabilities to the greatest 
extent possible, including accessible materials and platforms? 

District 
Yes or 

No 

County 
Yes or 

No 

*Does the plan address methods to document IEP implementation including the tracking
of services, student progress as well as provision of accommodations and modifications?

*Does the plan describe how case managers will follow up with families to ensure
services are implemented in accordance with IEPs to the greatest extent possible?

*Does the plan address procedures for virtual IEP meetings, evaluation and other
meetings to identify, evaluate and/or reevaluate students with disabilities?

Notes on Component 2 

Addressing ELL and Bilingual Needs Plan Component 3 

Question 
District 
Yes or 

No 

County 
Yes or 

No 

*Does the plan include ESL and bilingual education to meet the needs of English 
Language Learners (ELLs)?

*Does the plan contain how the district communicates with ELL families, including 
translated materials and directions?

*Does the district’s plan address alternate methods of instruction, differentiation,
access to technology and strategies to troubleshoot ELL access challenges?

Notes on Component 3 
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Safe Delivery of Meals Plan Component 4 

Question 
District 
Yes or 

No 

County 
Yes or 

No 

*Does the plan contain how the district will provide continued safe delivery of meals 
to students? 

  

Notes on Component 4 

Length of Virtual or Remote Instructions Day Plan Component 5 

Question 
District 
Yes or 

No 

County 
Yes or 

No 
*Is the virtual or remote learning plan designed to maximize student growth and 
learning to the greatest extent possible?  

• Differentiate instructional time, class assignments, independent work, and 
measures of student learning by grade bands. In each grade band, design 
virtual and remote learning plans to maximize student growth and learning 
to the greatest extent possible. 

  

Notes on Component 5 
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Attendance Plan Component 6 

Question 
District 
Yes or 

No 

County 
Yes or 

No 

*Does the plan address attendance aligned to the district policy on including how the
district determines whether a student is present or absent, and how a student’s
attendance will factor into promotion, retention, graduation, discipline, and any other
decisions that will affect the student?

*Does the plan describe how the district is following up with the family when a
student is not participating in online instruction and/or submitting assignments?

Notes on Component 6 

Facilities Plan Component 7 

Question 
District 
Yes or 

No 

County 
Yes or 

No 

*Does the plan contain an outline of how the building will be maintained throughout 
this extended period of closure?

Notes on Component 7 
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Summer Programming Plan Component 8 

Question 
District 
Yes or 

No 

County 
Yes or 

No 

Notes on Component 8 

Board Approval Component 9 

*Is the plan board approved? Yes No Enter Date (mm/dd/yyyy): 

Notes on Component 9

*Does the plan contain a preliminary outline for the provision of summer services,
including:

• Extended School Year (ESY) for students with disabilities including how ESY
will be delivered

• 21st Century programs
• Assessment of credit loss or shortages for high school seniors and an initial

plan to address credit recovery
• Assessments of learning loss and an initial plan for potentially addressing

learning loss
• STEM or other programs using reallocated grant funds
• Title 1 extended learning programs
• Any preliminary plans for Class of 2020 graduation ceremonies
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Posted on Website Component 10 

*Is the plan posted on the district/APSSD/Charter/Renaissance School Project Website?       Yes       No 

Enter Date (mm/dd/yyyy): 

Notes on Component 10 

Posted on Website Component 11 

Question 
District 
Yes or 

No 

County 
Yes or 

No 

*Does the plan contain a list of essential employees by job title? (can be an addendum)   

Notes on Component 11 

APSSD Applicable Only: Sharing Plans Component 12 

*Was the plan shared with all sending districts?      Yes      No 

Notes on Component 12 
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Introduction 
 

The Hamilton Township Board of Education recognizes that in the case of a Pandemic it is 

expected that a large number of people will be impacted. In a Pandemic scenario, we are all at risk: 

staff, students, and parents alike. The impact could be significant and the disruption to services 

could be severe. This document has been prepared in an effort to prevent, minimize, and mitigate 

the effects of a pandemic in our schools.  

  

This plan is intended to be flexible enough to meet most emerging situations. All staff shall be 

familiar with the provisions of the plan that particularly concern them. If the pandemic plan is 

implemented, our educational community can anticipate a disruption of standard operating 

procedures. 

Table of Contents 
Introduction 1 

Education of Faculty 2 

Personal Health Prevention and Mitigation Effort 2 

Health Supplies Needed for Building Level Locations 3 

Preventative Housekeeping Strategies While School is in Session 3 

Facilities Plan: Maintenance throughout an Extended Period of Closure 4 

Illness of Student or Staff 4 

Grief Support Plan for Death of Staff or Student 5 

Grief Support Plan Letters and Announcement 7 

Food Service 8 

Precautions at Meals While Schools are in Sessions 11 

Leadership and School Closing 12 

Financial Issues 12 

Communication 12 

Technology Cleaning Guide 12 

Essential Employees 13 

Curriculum and Instruction 14 

On-Line Distance Learning/Tele-Schooling Procedures 15 

Access to Technology 17 

Student Attendance Accountability Process 17 

Student Assignment Accountability 18 



                  Hamilton Township Public Schools 

Pandemic Preparedness Plan  

Revised and Updated 5-22-2020 

                                                                       

                              Hamilton Township Public Schools Pandemic Preparedness Plan        Page 2 

Special Education and Related Services 20 

English Language Learners 21 

Demographic Profile 22 

Accounting for Demographic Profile 22 

Summer Programming 22 

● Extended School Year 22 

● 21st Century Programs 23 

● Credit Loss or Shortages for High School Seniors 23 

● Assessment of Learning Loss 23 

● STEM 23 

● Title 1 Extended Learning Program 23 

● Graduation Plans 23 

Postvention Efforts (Return to school after school closure) 23 

Stigma 24 

Up to Date Information 24 

Appendix 24 

Grief Counseling Recording Form 24 

Teacher Talking Points 25 

Counseling Services Letter to Community 26 

Community Counseling Resources 27 

 

Education of Faculty 
 

▪ The district will participate in appropriate community wide pandemic plans. 

▪ The school administration will educate the faculty regarding district plans and update and 

delineate staff roles in expediting the plans. 

▪ The school nurses will share information to assist school faculty to recognize symptoms of 

the pandemic virus or disease in themselves and students.  

▪ Staff will be vigilant and report depleted soap supply in bathrooms and at classroom sinks. 

▪ Make sure to pay extra attention to your own wellbeing.  Get plenty of rest, drink plenty of 

healthy fluids, and eat smart.  

 

Personal Health Prevention and Mitigation Effort 
 

▪ All staff will continue to practice and teach respiratory hygiene/cough etiquette to children. 
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▪ Be aware of the symptoms of the pandemic virus or disease. For example; may include 

fever, cough, and shortness of breath. 

▪ Remind students to cover their nose / mouth when coughing or sneezing. 

▪ Use tissues to contain respiratory secretions and dispose of them in the nearest    

waste receptacle after use. 

▪ Teaching children to cough / sneeze into their elbow if no tissues are available - in order to 

help keep the virus off their hands and the things they touch. 

▪ Encourage hand hygiene (e.g. hand washing with non-antimicrobial soap and water, 

alcohol-based hand rub, or antiseptic hand wash when available) after having contact with 

respiratory secretions and contaminated objects / materials. 

▪ Students presenting with pandemic virus or disease related symptoms will not be permitted 

to remain in school and must remain at home for 24 hours fever free without medication. 

▪ The School Health Office / Nurses Stations will be the designated area used to isolate 

children with symptoms associated with the virus or disease.  

Health Supplies Needed for Building Level Locations 
 

School Health Office (Nurses Stations): 

▪ Disposable Masks 

▪ Disposable Gloves 

▪ Face masks for students who present with symptoms of the virus or disease 

▪ Ear loop face masks 

▪ Safety Glasses 
 

Classrooms: 

▪ Tissues will be available in all classrooms and public areas. 

▪ Staff should encourage students to wash hands with soap and water frequently for at least 

20 seconds when necessary. 

▪ Hand washing should be emphasized prior to eating and after use of the restroom. 
 

Public Areas: 

▪ Dispensers with hand sanitizer (60% alcohol based) are located in public areas. 
 

Custodial Services: 

Decontamination materials for the custodial crew include: 

▪ Disposable gloves 

▪ Goggles / eye protection is provided and should be used as needed 

▪ Appropriate sanitizing solution 

 

Preventative Housekeeping Strategies While School is in Session 
 

▪ All classrooms should be sanitized daily, more often if deemed necessary. 

▪ All restrooms should be sanitized daily, more often if deemed necessary. 

▪ All nurses’ stations should be sanitized daily, more often if deemed necessary.  

▪ Frequent disinfection of door handles, stair rails, and cabinet doors will occur.  
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▪ The Protexus Cordless Electrostatic Sprayer will be used as deemed necessary by the 

custodial department.   

▪ In an effort to make classrooms easier to clean please declutter areas (ie; desktops and 

tabletops). 

Facilities Plan: Maintenance throughout an Extended Period of Closure 
 

In order to maintain the integrity of the buildings, disinfecting, sanitizing and preventative 

maintenance will continue with emphasis on the following: 

During School Closure: 

▪ Water Management 

▪ Drain Charging 

▪ Custodial Training for Cleaning and Disinfection 

▪ Mold Prevention 

In Preparation for Re-Opening: 

▪ Indoor Air Quality Management and Fresh Air Supply 

▪ Updated Social Distancing  and Custodial Cleaning Regimens 

Illness of Student or Staff 
In the event the district is made aware that a student or staff member has become ill with the 

pandemic virus the following will occur:  
 

▪ The district Superintendent will immediately contact the local health department/officials 

▪ The district superintendent immediately alerts the executive county superintendent 

▪ In consultation with the Department of Health or local health agency, the district 

superintendent will notify the school community of the confirmed case.  The district must 

omit all personally identifiable information such as, names, ages, etc. Superintendents 

should consult with the Department of Health or local health officials on what details to 

include about work location (like whether or not to name a specific school). 

 

When reporting on COVID19 to the Atlantic County Office of Education (ACOE), please report 

the following information via a Real Time Incident Report to the following:  

 

▪ michele.santelli@doe.nj.gov  

▪ Please also copy: deana.snyder@doe.nj.gov 

 

  *   Your Name: 

  *   Your Contact Number: 

  *   District Name: 

  *   School Name: 

 

mailto:michele.santelli@doe.nj.gov
mailto:deana.snyder@doe.nj.gov
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Also, when reporting to the ACOE, please indicate which one (1) of the following three (3) 

categories is applicable to the case you are reporting: 

 

1. Laboratory-Confirmed Case-(a case wherein the staff or student within your school 

district community has tested positive for COVID19 at the CDC laboratory). 

 

2. Presumed Positive Case-(a case wherein a staff or student within your school district 

community has been tested and the person has been told they were positive but are awaiting 

CDC confirmation). 

 

3. Person Under Investigation (PUI) Case- a staff or student within your school district 

community who is under investigation for having the virus that causes COVID19 or who 

was under investigation but tested negative for the virus (do not report names, but rather 

only if the affected individual is a student or staff member). 

 

Please send to the County Office any known presumed positive/confirmed cases of students, 

teachers or staff that you have been notified of so far.  Continue to send new presumed 

positive/confirmed cases as you learn of them from your district. 

 

▪ District Human Resources may arrange to have a substitute for any ill staff member to 

preserve continuity of services and / or instruction / distance learning provided by that 

staff member.  

▪ A member of the counseling staff will be assigned to communicate electronically (ie; 

phone and or e-mail) with the ill staff member and / or his family member weekly and 

report back to the Superintendent. 

▪ All academic expectations of an ill student will be suspended as per their doctor’s orders 

▪ The student will be marked absent until further notice from the parent.  

▪ If school is still in session the student will not return to school until a clearance is obtained 

from the family physician. 

▪ In the event of school closure the student will not be required to participate in distance 

learning until parent reports student is feeling well enough to reengage with distance 

learning. 

Grief Support Plan for Death of Staff or Student  
 

In the event of a staff or student death the following will occur: 

The Superintendent will: 

▪ Confirm the death of the student or staff with the Department of Health and/ or police. 

▪ Inform the building Principal and Supervisor of Special Education. 

 

The Principal will: 

▪ Coordinate services with the Supervisors of Special Education and Special Projects. 

▪ Check if a student has siblings - if so, alert principals of those schools. 
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▪ Meet with administration and counseling staff to initiate the plan. In the event school is 

already closed this meeting will occur virtually through a district approved electronic 

platform at the time of the closure. 

▪ With the assistance of counselors, they provide talking points to staff (See example below). 

▪ Provide coverage for staff as needed (ie; ill or deceased staff member). 

▪ Communicate with parents via robo call and / or letter posted to parent portal or sent home 

with students based on age of students (See example below). 

▪ Discontinue robo calls for the deceased student that calls the student’s home when they are 

absent. 

▪ Discontinue any robo calls to the deceased staff member’s home regarding school business. 

▪ Meet with administrators and counseling staff at the end of the day to debrief. 

 

The Supervisor of Special Education and Supervisor of Special Projects will: 

▪ Contact the district school psychologists, social workers and guidance counselors and put 

them on notice that their services may be needed. 

▪ Contact the other building principals to let them know of the situation and to inform them 

that counseling staff will be utilized from all three schools. In the case of a student death, 

all district counselors will assist in calling students associated with the deceased’s classes 

and follow up with those who need further support. 

▪ In the case of a staff death, all district counselors will assist in calling students connected 

with the staff member and follow up with those who need further support.  

▪ Counselors will document all contacts they have made using the Grief Counseling 

Reporting Form found in the appendix section at the end of this document.  

▪ Consult with principal, admins, and counseling staff throughout the days to see how they 

are doing and what they need. 

▪ The Traumatic Loss Coalition will be contacted to request their assistance in counseling 

with students and staff if appropriate. 

 

The counselors will: 

Make efforts to reach out to talk with students virtually, (i.e.; phone, tele-conferencing, Google 

Meet, etc.) to offer support to the following groups: 

▪ The students in the classroom in which the classmate has died. 

▪ Known friends of the deceased student. 

▪ Team mates of the deceased student.  

▪ The students in the classroom in which the teacher has died. 

▪ The students in the classroom of the siblings of the student who has died if appropriate. 

▪ Keep a log of all students who received counseling support (See Counseling Reporting Log 

in the appendix at the end of this document).  
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▪ Remember to log contacts in which you attempted but did not reach a student. These 

contact attempts will be maintained, for future reference, on the same Counseling 

Reporting Log.  

▪ Debrief at the end of each day with administration incorporating discussion of their 

Counseling Reporting Log. 

▪ This process may need to be repeated over a period of several days.  

▪ After speaking with a student or group of students any student who is deemed in need of 

additional support a counselor may arrange to speak to that student again in the future 

virtually through the methods listed above or refer the student to community based 

counseling resources.  

▪ A list of community based counseling resources can be found at the end of this document 

in the Appendix.  

▪ An example of how virtual / electronic group meetings might occur is provided in the 

appendix of this document (Counseling Services Letter to Community). Consultation with 

the technology department will occur in order to provide the most secure method of virtual/ 

electronic individual and group conferencing for the purposes of offering grief support to 

students.  

Grief Support Plan Letters and Announcement 
Student announcement for death of a student or staff – School still in session 

Good morning / afternoon:  May I have your attention please.  The -- School Family mourns the 

death of one of our… grade students, (name).  Our love and support remain with his/her family 

throughout the days ahead as they are faced with such sorrow.  Please remember that at the -- 

School we are a family, and as a family we will continue to support one another during this difficult 

time.  Whether today, or in the days ahead, should you need to speak with someone please reach 

out to a teacher, or counselor, child study team member or administrator, who can be located in 

the -- grade office, -- grade office or main office.  Keep in mind that we are all here to provide 

both support and guidance during this time. 

 At this time please join me in quiet reflection during a moment of silence in memory of (name).  

Social media post for the death of a student or staff member during a closure  

The -- School Family mourns the loss of one of our -- grade students / teachers.  Our love and 

support remain with their family throughout the days ahead as they are faced with such sorrow.  

Please know our School will continue to provide counseling services despite our school closure. 

To access counseling services there are several options available. You can send an e-mail to a 

counselor via the following sites or call the number below.  

▪ District Counselor Emails:  

▪ https://htpsmentalhealthinitiative.weebly.com/counseling-resources.html 

 

https://htpsmentalhealthinitiative.weebly.com/counseling-resources.html
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▪ District Counselor Phone:  

▪ One of our school counselors, will be available for phone calls at the following number 

today (insert date) from 9:00 AM to 8:00 PM and tomorrow, (insert date) from 9:00 

AM to 8 PM  Phone number (insert phone number)  

■ If this number is busy please call back or call/text the NJ Second Floor Helpline at 

888-222-2228 or use the Crisis Text Line by texting “HOME” to 741741.  

■ After 8pm please call/text the Second Floor Helpline or the Crisis Text Line which 

are 24/7 services.  

■ Please call 911 if it is an emergency  

 

Social Media Post (follow-up as necessary) 

The … School will continue to provide grief counseling to both students and staff during the school 

closure as appropriate and necessary.  Please remind your children that these services will continue 

to be available through virtual / electronic means.  Parents/guardians please reach out to the School 

at 476---- should you need further assistance or have questions concerning your child. You may 

also access counseling services by either contacting a teacher through their website or google 

classroom who can then guide you to the appropriate counselor, access the school’s website for 

the counselor’s contact information or use the following link:  

https://htpsmentalhealthinitiative.weebly.com/counseling-resources.html 

School Messenger (All Call) 

The --School Family, as well as the entire Hamilton Township School District, mourns the loss of 

one of our -- grade students / staff members.  Our love and support remain with their family 

throughout the days ahead as they are faced with such sorrow.  A letter from Mr./Mrs.,-- School 

Principal, has also been posted in the Genesis Parent Portal.  Please remind your children that our 

schools will continue to provide counseling services to our students, staff and school community 

(virtually/ electronically.  Should you need immediate assistance please don’t hesitate to contact 

the -- School at 476-. You may also access counseling services by either contacting a teacher 

through their website or google classroom who can then guide you to the appropriate counselor, 

access the school’s website for the counselor’s contact information or use the following link:  

https://htpsmentalhealthinitiative.weebly.com/counseling-resources.html 

Teacher Talking Points to Share with Students 
 

See the appendix section at the end of this document for “Teacher Talking Points” 

Food Service  

 

https://www.2ndfloor.org/
https://www.crisistextline.org/
https://htpsmentalhealthinitiative.weebly.com/counseling-resources.html
https://htpsmentalhealthinitiative.weebly.com/counseling-resources.html
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In the event of an extended school closing, efforts will be made to coordinate the provision of 

breakfast and lunch meals for all district students preschool through eighth grade.  

 

The following information is provided in the Food Service Plan so that it can be shared with the 

New Jersey Department of Agriculture.  

  

SFA Name: Hamilton Township School District, (Atlantic County) 

Agreement #: 00101940 

Date Meal Distribution will begin: 3-17-2020 Lunch and Breakfast will be packaged together 

and provided for the entire week. (5 lunches and 5 breakfasts included in one package) 

Date Meal Distribution will end: TBD 

Schools/Site where distribution of meals will take place: William Davies Middle School – Main 

office vestibule and Shaner Elementary School – Main Entrance 

  

Meal counting distribution will be accomplished through a parent pick-up roster. A maximum of 

1,000 meals will be claimed for reimbursement per day.  Food safety requirements will be met by 

following Hazard Analysis Critical Control Points and Standard Operating Procedures in food 

safety. 

 

Menu: 
▪ Breakfast may include cereal, Craisins, and graham crackers.  

▪ Lunches may include Peanut Butter and Jelly sandwiches or grilled cheese, raisins, and 

saltines.  

o All perishable foods will be included in breakfast and lunch packages until 

perishable supplies are depleted.  

o Menu may vary depending upon availability of food products 

 

In efforts to meet the dynamic, developing, and updated guidance of the Department of Health and 

the Department of Education during a pandemic the following three food service distribution plans 

will be considered based on that guidance and implemented when required 

  

▪ Plan A outlines food distribution through one or more central distribution points (i.e.; one  

or more of the district’s school buildings, or other location identified as needed.) 

 

▪ Plan B outlines food distribution through the coordinated efforts of the food service 

department and transportation department to deliver meals to students at designated bus 

stops, food distribution points and or student homes as necessary.   

 

▪ Plan C outlines the distribution of food vouchers to students who cannot benefit from plans 

A or B 

 

▪ Plan D This plan can be a hybrid of plans A, B, and/or C to meet the needs of students who 

are not served effectively through just one of the above plans 
 

▪ No money will be exchanged for any of the above plans 
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▪ All plans will include an alphabetized roster to maintain records of who receives meals 
 

▪ In plans A and B and hybrid plans the Food Services Supervisor will follow all Food 

Hazard Analysis Critical Control Points and Standard Operating Procedures in food safety 
 

Plan A: 

This plan details the distribution of meals to students from central locations within the district: 

▪ Food service staff will be required to come to work to prepare and distribute meals at one 

central location within the district. Food distribution will take place at the William Davies 

Middle School and Shaner Elementary school. The meals will be distributed first come 

first serve. Left-over food will be donated to local food banks.  
 

▪ This plan incorporates a drive-up design. Families will drive up to the building and remain 

in their vehicle. A staff member will take their name and student identification information 

for the roster if required and then meals will be handed to a person in their car.  
 

▪ Every effort will be made to put a system in place whereby meals will be prepared in excess 

of anticipated demand initially. All food service staff will be required for the first day of 

food preparation weekly.  
 

▪ The food service supervisor will coordinate staff in an effort to reduce the number of staff 

who are required to come to work on subsequent days during the week after food has been 

prepared for distribution.  
   

▪ The number of meals required will be monitored on a weekly basis for the length of the 

school closure and adjustments will be made for the following week.  
 

School Resource Officer will be present during food distribution dates and times to provide 

the following supports: 
 

▪ Food distribution point security 

▪ Safety considerations for pedestrian and vehicular traffic 
 

School nurses will be involved in the planning of health and wellness checks for staff coming to 

school to prepare and distribute food. These health and wellness checks will be designed to 

mitigate the spread of the virus / disease through the preparation, handling, and distribution of 

food.  Nurses may be considered essential personnel by the Chief School Administrator to be 

present during food preparation and distribution to provide guidance, support and oversight of 

health and wellness.  
 

The location, dates and times when meal distribution will occur will be posted on the district 

website. Robocalls may also be used to inform families as deemed necessary to share this 

information.  
 

As long as the Seamless Summer Options program remains in place the food distribution process 

can be maintained and will be reviewed monthly.  

 

Plan B: 
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This plan provides for a method to deliver food to students.  

▪ The transportation coordinator and food service supervisor will work in collaboration to 

coordinate the delivery of meals to students in the community at central locations (ie; 

churches, food pantries, high-density housing areas, etc.) 
 

▪ These locations will be determined by the transportation coordinator in consultation with 

the Chief School Administrator and the leadership of the bus company  
 

▪ Food service staff will be required to come to work to prepare meals at one central location 

within the district. The food service supervisor will coordinate staff in an effort to reduce 

the number of staff who are required to come to work on a given day 
 

▪ Supervisor of Food Services will consider and follow Food Hazard Analysis Critical 

Control Points and Standard Operating Procedures in food safety in particular when food 

is being transported to bus stops and /or central locations of meal delivery to students 
 

Plan C: 

This plan provides for a method to utilize a food vouchers: 

■ The district may have to deliver meals to students who are not within walking distance of 

a site, and if a district cannot meet these requirements, it would have to supply food 

vouchers to families who can trade in those vouchers at retail stores 

 

■ The decision to offer food vouchers to families would be made in consultation with the 

district Business Administrator, the Chief School Administrator, the Food Services 

Supervisor and the Supervisor of Special Projects.  
 

Plan D: 
This plan is a hybrid of plans A, B, and/or C to meet the needs of students who are not served 

effectively through just one of the above plans 

Precautions at Meals While Schools are in Sessions 
▪ Encourage students to sanitize hands prior to using the lunch room PIN pad to minimize 

the spread of the virus disease. 

▪ Encourage students to wash hands and or use hand sanitizer after meals. 

▪ Food Service workers, when handling money wear food service gloves at all times.   

▪ When handling food or food contact items, please follow proper disposable glove 

protocols. 

▪ Wipe/sanitize all contact surfaces (tray rails, door knobs, milk box lid and handles, prep 

tables, area by cashier, etc.).  This needs to be done between services when possible.  Wipe 

all areas that students are in contact with regularity. 

▪ Wash hands regularly, don’t touch face, eyes, nose or mouth without washing hands before 

and after. 

▪ Use hand sanitizer as much and as often as possible when available (located throughout the 

buildings). 
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Leadership and School Closing 
Those individuals responsible for the above-mentioned departments will assure the completion of 

these tasks. Given that anyone in the leadership chain may be ill, the order for decision-making 

will be as designated in the organizational chart: 

  

● School may be closed if deemed necessary by the Chief School Administrator or his/her 

designee with advice from the New Jersey Department of Health and the New Jersey 

Department of Education. 

Financial Issues 
● Employees who do not come to work when school is in regular session will be subject to 

personnel policies concerning sick leave, personal days, and leave of absence procedures. 

● All employees are strongly urged to register for direct deposit immediately. 

Communication 

● Parents / Guardians and staff members will be advised to consult the district website local 

media, and the New Jersey Department of Health https://www.nj.gov/health/ for updated 

information 

● Staff members will be reminded of the procedures in place to secure their work sites at 

home 

● Global-connect announcements will be made to apprise parents and employees in 

emergency situations 

● E-mail messages will be used to apprise parents and employees of emergency situations. 

● Administrators can send both e-mail and Global-connect messages from home. 

● Parents and staff will be asked to communicate their family's illness status with the school 

nurse 

● The school nurse will communicate any relevant illness thought to be associated with the 

virus with their building principal 

● The building principal will report any illness thought to be associated with the virus to the 

superintendent 

●  

Technology Cleaning Guide 
Sanitizing surfaces frequently used by students and staff can mitigate the spread of a virus or 

disease from person to person. Staff are encouraged to follow the guidelines below in cleaning 

technology devices   

  

How should I clean my keyboard? 

▪ First, shut down and disconnect power to the laptop. Disconnect the keyboard from the 

tablet head, if applicable (e.g., 2-in-1 detachable device). Use a can of compressed air to 

blow out any of the dust or dirt between the keys of the keyboard. Lightly moisten a soft 

cleaning cloth with a solution of water and mild liquid dishwashing detergent and carefully 

wipe the keys 

  

https://www.nj.gov/health/
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How should I clean my laptop LCD screen and front/back covers? 

▪ First, shut down and disconnect power to the laptop. Wipe the LCD screen gently with a 

soft, dry cloth. If any marks remain, lightly moisten a soft cleaning cloth with a solution of 

water and mild liquid dishwashing detergent and gently wipe the LCD screen. Stroke the 

cloth across the screen in one direction, moving from the top of the display to the bottom. 

Be sure the LCD screen is dry before closing or using your laptop 

  

Cleaning the LCD Panel 

▪ In some cases, a spot of dirt on the monitor can cause pixelation. Follow the instructions 

below to clean the LCD 

▪ Shut down the computer 

▪ Disconnect power to the system or monitor 

▪ Apply the cleaning solution to the microfiber cloth (DO NOT spray the cleaning 

solution directly on the LCD panel) 

▪ Wipe the LCD screen gently with a soft, dry cloth. If any marks remain, moisten 

the cloth with LCD cleaner, and then gently stroke the cloth across the display in 

one direction, moving from the top of the display to the bottom 

▪ Be sure the LCD screen is dry before closing it or using the computer 

  

**Interactive TV’s should Only Be Cleaned with Tech Dept. Issued Clorox Screen Wipes 

Essential Employees  
Essential employees include administration / supervisors, teachers, maintenance, custodial, food 

service, school resource officers, para-professionals, board of education office staff, technology 

staff, school nurses, district secretarial staff, and any other employee determined by the Chief 

School Administrator. 
 

Consideration will be given to the number of individuals from each category based on the role 

duties and work-stream of a particular category of essential employee. This can include up to 30 

food service workers, up to 25 maintenance and custodial workers, up to 3 school resource and or 

attendance officers and all teachers, para-professionals, Board of Education office staff, school 

nurses, district secretarial staff, and administrators/supervisors as deemed necessary. The 

superintendent may consider the use of substitutes during the school closure.  

  

Essential Employee Justification / Work-Stream 
 

● Administrators and Supervisors – To provide guidance, direction, and oversight to staff 

working in the schools 
 

● Teachers – Will provide instruction from home to students through various electronic 

platforms 
 

● Food Service Workers –  Due to the mandate regarding providing meals to students 

eligible for free or reduced lunch and breakfast will come to work on designated days to 

prepare and distribute meals 
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● Maintenance and Custodial – Building cleaning and environmental control (especially 

during and after food distribution days) and maintenance as required and directed by their 

supervisor 
 

● Board of Education and Secretarial Staff – To continue necessary staff and student 

record maintenance, ordering, purchasing, substitute engagement and payroll requirements 
 

● School Resource and Attendance Officers – To provide safety and security during food 

distribution and technology pick-up by parents at the schools 
 

● Paraprofessionals – Will work primarily from home at the direction of administration and 

in support of the classroom teachers as deemed necessary and appropriate 

 

● School Nurses – Will work from home and at school to provide guidance and oversight of 

health medical, and safety concerns for staff and students, they can provide emergency care 

in case of sudden illness and administer first-aid in case of injury to staff or students and 

help prevent and control communicable disease through various inspections, exclusion and 

readmission of students and staff in keeping with state and local health regulations. 
 

● Technology Staff – Will provide technological services from home and at school including 

but not limited to computer access, use, maintenance, distribution, communication, and 

telecommunication support 
 

● District Secretarial Staff - To maintain necessary student records, filing, and scheduling 

as deemed necessary 
 

● Substitutes – The superintendent may consider using substitute staff should a staff member 

become ill during a school closure and not be able to complete their typical assigned work 

duties. 

Curriculum and Instruction 
 

Home Instruction Plan in the Event of a School Closing: 

 

1. Instructional materials and assignments for students who are home due to a school closing 

will be available through their teacher's school website. In addition, students will be given 

a packet that includes three to five days of assignments to engage with as teachers prepare 

to work virtually from home 

  

2. When preparing for home instruction certified teachers should be delivering some form of 

academic instruction to students on a daily basis. Daily lessons can include but are not 

limited to a mini lesson, instruction for self-directed work and some type of assessment at 

the completion of the lesson 
 

▪ Tasks should primarily be paper & pencil tasks; ie novel reads 

▪ Staff web pages must be up to date and useful. 

▪ Always think simple. 
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On-Line Distance Learning/Tele-Schooling Procedures 

 

▪ Teaching Staff will sign-in by 9:00 am via the shared Google Form to note their daily 

attendance 
 

▪ Teaching Staff will post daily assignments/learning materials to Google Classroom and/or 

their school based hamiltonschools.org webpage no later than 9:30 am 
 

▪ Students will complete daily assignments and submit to their teachers via email and/or 

Google Classroom. If technology is not available, assignments will be submitted to the 

teacher(s) on the next regular day of school 

 

▪ Teaching Staff should prepare lessons with two student audiences in mind: 
 

▪ Those students with access to all aspects of technology (ex: ability to read, and 

interact with google, apps, etc.) 
 

▪ Those students with limited access to technology (ex: only able to read the web 

page) or no access to technology 

 

In an effort to maximize student growth and learning to the greatest extent possible, the HTSD 

has put a plan in place which allows much flexibility for students and families.  

 

 Preschool Grades K-5 Grades 6-8 

Instructional 

Time 

Up to an hour per 

day is recommended 

It is recommended that 

teachers provide 2-4 

hours per day of student 

engagement inclusive of 

direct instruction, indirect 

instruction, and 

independent work.   

It is recommended that 

teachers provide 2-4 

hours per day of student 

engagement inclusive of 

direct instruction, indirect 

instruction, and 

independent work 

Class 

Assignments 

Class assignments 

are placed on 

teachers’ webpages 

daily by 9:30 a.m. 

 

Teachers are 

providing a few age 

appropriate 

assignments daily.  

 

Teachers are posting 

videos of 

themselves 

Class assignments are 

placed on teachers’ 

webpages and/or Google 

Classrooms daily by 9:30 

a.m. 

 

Class assignments are 

provided in all content 

areas including related 

arts.  

 

Instruction is being 

provided in a variety of 

Class assignments are 

placed on teachers’ 

webpages and/or Google 

Classrooms daily by 9:30 

a.m. 

 

Class assignments are 

provided in all content 

areas including related 

arts.  

 

Instruction is being 

provided in a variety of 
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conducting morning 

meetings, questions 

of the day and read 

alouds on a regular 

basis. 

 

Teachers are posting 

videos relative to 

their current study 

(i.e. gardening, 

clothing, insects) 

ways to best meet the 

needs of all learners. This 

includes, but is not 

limited to, video 

instruction, audio 

instruction, written 

instruction, video 

conferencing, audio 

conferencing, etc. 

ways to best meet the 

needs of all learners. This 

includes, but is not 

limited to, video 

instruction, audio 

instruction, written 

instruction, video 

conferencing, audio 

conferencing, etc. 

Independent 

Work 

Most work at the 

preschool level is 

done with the 

assistance of an 

adult.  

Independent work is 

assigned daily. Students 

are given flexibility in 

that assignments can be 

submitted at any point 

during the trimester.  

Independent work is 

assigned daily. Students 

are given flexibility in 

that assignments can be 

submitted at any point 

during the trimester.  

Measures of 

Student 

Learning 

Pictures or videos 

provided by 

families, video 

conferencing w/ 

teachers and other 

staff members  

Video response, written 

response, audio response 

Video response, written 

response, audio response 

 

We encourage teaching staff to utilize the district’s activated digital tools listed below when 

creating their daily lessons and to always provide a paper and pencil option should the student 

audience have limited to no access to technology (as in the example provided above). 
 

      Suggested tools: (only use the tools that your students are used to using when in school): 
 

K - 8 2 – 8 6 - 8 K - 5 2 - 5 K - 1 

BrainPop 
HMH 
Suite IXL Easy Teach 

Mystery Science 
Online Subscription Bookflix 

Britannica MobyMax   Facts on File Scholastic News  Voicethread 

Follett     PebbleGo Story Works    

Google Apps  
(Google 

Classroom, etc..)     Spelling City     

Google Meet     TumbleWeed     
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(video 
conferencing) 

Earth Networks     

Unique 
Curriculum 

(Autism)     

Learning Ally 
(identified 

students only)     
News2You 
 (Autism)     

Learning A-Z     
SymbolStix Prime 

(Autism)     

LinkIt!           

Micro Focus Filr           

Storyboard           

**We do understand the challenges attached to the planning and implementation that this task 

entails.  Remember to initially keep assignments simple and to the point and to then build upon 

the successes of the daily tasks.   

Access to Technology 
In an effort to ensure all students are able to access technology and to measure and address the 

digital divide, the HTSD considered a survey to parents. However, those with limited access to 

technology would not necessarily be completing the survey. Therefore, the HTSD set up a system 

in which staff members are in contact with families each week. Based on these conversations, 

families are referred to the technology department if they are in need of devices. They are referred 

to the technology coaches if they are in need of assistance in utilizing technology. A spreadsheet 

was created to track technology needs of students/families. Additionally, a helpline was created 

for families to utilize.  

Student Attendance Accountability Process   

1. Daily student attendance will be recorded from 8AM to 8PM for grades PreK-8.  Attendance will 
be recorded via a “google form”. The link to the “google form will” be on each school’s website. 
Teachers will be required to place the link to the “Daily Attendance Google Form” on their google 
classroom, as well as their webpage. The alternative for those without wifi or an email address is 
to call in daily to the already assigned lines to report student attendance as indicated below:  

▪ HTSD PreSchool 609.476.6136 

▪ Shaner School (K&1) 609.476.6298 

▪ Hess A House 609.476.6294 

▪ Hess B & C House 609.476.6295 

▪ Davies School 609.476.6299 
The voicemail for all 4 lines will be uniform as follows: “You reached the school/house attendance 
line. Please leave the students, name, grade, and homeroom teacher.” The voicemails will be 
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forwarded via email to the appropriate clerical staff. In addition to this, clerical staff have access 
to voicemail by dialing 609.625.6600 and their extension to retrieve messages.  

2. Clerical Staff from each school will generate a list of students relative to the grades in their schools 
whose attendance is verified via telephone.   
 

3. Clerical Staff from each school will combine their telephone call list with the “google forms” 
responses for the grades in their schools to see what students have NO recorded attendance.   

 

4. Clerical staff from each school will then create one list of students for the grades in their school 
with NO recorded attendance.  Remember:  we will be working a day behind with steps 2, 3 
& 4 due to having attendance open till 8PM. 

 

5. For students in grades PreK-8 with NO recorded attendance, the “Chain of Command” will be 
implemented to call the homes to speak to the parents to check-in to see how things are going 
and to explain the student attendance procedure with ALL calls being documented in Genesis, the 
district's data management system. The “Chain of Command” would cease when a connection 
with a parent was made and an improvement in attendance is noted.  

 

Chain of Command Pre-K 

▪ Clerical Staff (GL) 

▪ Master Teacher & PIRT Specialist 

▪ Supervisor of Early Childhood Education 

▪ SRAO contacts HTPD to visit homes 
 

Chain of Command Grades K-8 

▪ Clerical Staff (building based) 

▪ School Guidance Counselors (based on student caseload) 

▪ School Principal or designee 

▪ SRAO contacts HTPD to visit homes 
 

** Attendance is one factor that will be considered in decisions to promote, retain, graduate,     

    or  discipline based on individual student needs and issues. 

Student Assignment Accountability 
Student Assignment Accountability communicates to students and parents the standard in the 

district for student accountability for submitting assignments during the COVID-19 Pandemic 

closure of schools. TM3 grades for grades Pre-k thru 8 & Final grades for grades 6-8  will be 

derived from these submissions to indicate student acquisition of skills with the understanding that 

each child: 

● is unique. 

● is affected differently by this situation. 

● has access to varied resources at home. 

 

Student Assignment Accountability Process:   
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1. Teachers should make every effort to record student assignment submissions effective March 

16, 2020 or the nearest date that is practical from your current documentation. 

 

2. Teachers are to keep classroom logs of their students' submission of assignments that include 

student name, assignment title & date assignment was given. Assignment submissions 

effective March 16, 2020 or the nearest date that is practical from your current documentation 

should be recorded as a “1” for submitted and a “0” as not submitted. Teachers are encouraged 

to use the standardized classroom logs in the shared google drive titled “COVID-19 Pandemic 

TM3 Student Assignment Accountability” for recording student assignment data starting 

Monday, 5/4/2020. Note this:  for those using Genesis’s Gradebook as your classroom log 

(recording scores of 1 and 0), please know that at this time gradebook DOES NOT calculate 

grades for the TM3 report card accurately, according to the new rubric we are using for this 

TM(see #6 below).  The technology department has added this project to their list of priorities 

and the outcome will be correlated with the amount of time it will take to change it for now 

and then to revert it back.  Please know there is the possibility that you may need to manually 

enter the TM3 report card grades into Genesis. 

 

3. Students are to be provided an open window of time during the 2019-2020 SY to submit and/or 

finish assignments.  We should give students and their families every opportunity to complete 

assignments at their pace.  Staff should give every consideration to students and their families 

regarding this issue. 

 

4. For students in grades PreK-8 with NO submitted assignments or limited submissions, the 

“Chain of Command” will be implemented to call the homes to speak to the parents to check-

in to see how things are going and to explain the student assignment accountability submission 

process with ALL calls being documented in Genesis.  If there is limited to no assignments 

submitted, the teacher should make multiple attempts to contact parents via email and phone. 

If the teacher is unable to connect with the parent or the situation does not improve after 

communicating with the parent, the teacher must confer with the vice-principal as the next step 

in the “Chain of Command.” The “Chain of Command” would cease when a connection with 

a parent was made and the assignment submission situation shows improvement.  

Chain of Command 

● Teacher  

● Vice Principal / Counselors 

● Principal 

 

5. TM3 Interim Reports -All students will receive a TM3 interim report for the core content area   

    subjects (ELA, math, science, social studies) in which they are currently enrolled. The interim   

    report will reflect their submission of assignments to date. This report provides an opportunity  

    to share student progress at the midpoint of the trimester. Please be reassured that all students 

   still have plenty of time to improve their level of participation in the submission of assignments   

    prior to report cards being issued. The interim reports will be issued on Friday, 5/15/2020 in    

    the same fashion in which TM2 Report Cards were issued. 

 

6.  TM3 Report Cards -The rubrics (open this link to see the rubrics) designed for delivering  

     report card grades are based on work submission. The report card grades will be derived from  
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    the submission of assignments recorded in the teachers’ classroom logs. Special Recognition      

    for students going above and beyond regarding the submission of their assignments may be  

     provided on a student-by-student basis. 

 

7. Final Grades for the Middle School Students - Final Grades for grades 6-8 will be determined  

    primarily on TM1 & TM2 grades unless improvement was shown during TM3. Criteria for  

    improvement shown will be derived from TM3 report card grades 

 

Note:  It is critical that ALL STAFF document all of the instruction that they are providing 

during this time and all of the contacts that they are making/attempting to make with 

families.  This information may be needed for multiple unforeseeable reasons in the future. 

Special Education and Related Services  
The District will make every attempt to fulfill services included in student IEPs 

▪ Special education staff will continue to provide instruction via distance learning to enable 

students to continue to progress relative to their IEP goals/objectives and grade level 

expectations. This will include but is not limited to implementing modifications and 

accommodations to the greatest extent possible, utilizing appropriate virtual/electronic 

platforms, and utilizing adapted materials and assignments to meet student individualized 

needs, including, but not limited to access to Learning Ally if appropriate. Staff will 

continue to track student progress relative to IEP goals and objectives. Documentation may 

include written work, photographs, verbal responses, video responses, etc. Progress reports 

will be completed on the usual schedule. (Each Trimester). Case managers will be in 

regular communication with families via phone calls, virtual meetings, and IEP meetings 

to ensure services are implemented in accordance with IEPs to the greatest extent possible.  

 

▪ As per the Temporary Rule: Modification of N.J.A.C. 6A:14, Special Education, adopted 

by the State Board of Education, Department of Education and effective April 1, 2020, 

“The opportunities provided to students with disabilities shall be consistent with the 

student’s IEP to the greatest extent possible. Further, during an extended public health-

related school closure, related services to students with disabilities shall be provided 

through electronic communications, virtual, remote, or other online platforms, as 

appropriate and as required by the student’s IEP to the greatest extent possible.”  

 

▪ Consult services shall continue during the shutdown period. 
 

▪ Upon a return to school compensatory services for related services will be considered for 

any services that were not provided during the shutdown. 
 

▪ The District shall use video / tele-conferencing to conduct Evaluation Planning Meetings, 

IEP meetings, Annual Review and/or Eligibility Conferences. 

 

▪ The district will maintain timeframes to the greatest extent possible.  Many evaluations or 

portions of Child Study Team evaluations of students will require postponement until those 

evaluations can be conducted face to face between evaluator and student. Some portions of 
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evaluations may be completed during the school closure. These portions include but are 

not limited to social histories, rating scales, and teacher interviews. Portions of the 

evaluations that require face to face contact will be conducted once social distancing 

restrictions are lifted.   

  

▪ At the time the schools are reopened, additional evaluators will be considered to meet 

evaluation deadlines for students going through the evaluation or reevaluation process.  

  

▪ Communication will be maintained with all parents, including those of students in out-of-

district schools and contracted providers (e.g., Head Start and private preschool providers). 

 

▪ Teachers will communicate regularly with the parents of their students via phone and/or 

email. Written communication will be made with parents whose native language is not 

English so that a translation app may be utilized by the parent or district personnel will be 

utilized as translators. 

 

▪ The case managers of the out-of-district schools will maintain communication with these 

schools. 

 

▪ The teachers and/or case managers will communicate with the parents of students who are 

medically fragile to ensure we are meeting their needs to the best of our ability. 

 

▪ The Supervisor of Special Education and the Supervisor of Transportation will 

communicate with out-of-district schools where district students are attending to plan for 

what will happen if the district is closed and the out-of-district school is not. 

 

▪ The Supervisor of Transportation will communicate with vendors relative to transportation 

for students attending out-of-district schools as information becomes available. 

English Language Learners 
● Our ESL and Bilingual educators will continue to educate the students identified as part of 

the ESL/Bilingual Program prior to any school closing due to Pandemic concerns. 
 

● Our ESL and Bilingual teachers (just like our non-ESL/Bilingual teachers) reach out to 

each of their students on a weekly basis, minimally 1x.  In addition to this, if there is a need 

for other related services either established prior to the closing or after the closing, the 

appropriate personnel would also be in contact with the ESL/Bilingual families.  Directions 

for teacher assigned tasks are translated as needed, just like they would be in a traditional 

classroom setting.  Important written pieces of correspondence are translated as well. 

 

● The district will differentiate instruction as needed and troubleshoot access to technology 

to ensure all ELL students have equitable access to instruction.  
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Demographic Profile 
To ensure equity and access to all students during the pandemic the Hamilton Township 

Public Schools has offered the following:  

▪ Adaptive technology to identified students in need 

▪ Supplied resources and information for identified students for free internet access via 

Comcast 

▪ Weekly conferences from certified staff to student families via phone, e-mail, text etc. 
 

▪ Weekly conferencing with identified student families from Certified Non Classroom 

Professionals via phone, email and text, etc.  

Our goal is to maintain and enhance effective communication from the district with identified 

students who are homeless, receiving free and reduced lunch, eligible for special education, 

students who are English Language Learners and students participating in preschool programs. 

Accounting for Demographic Profile 
 Totals Percentage 

Total Enrollment 3054 100% 

Enrollment by Grade   

01 290 9% 

02 279 9% 

03 307 10% 

04 283 9% 

05 329 11% 

06 320 10% 

07 340 11% 

08 316 10% 

K 277 9% 

PK 313 10% 

Homeless 77 2% 

Low SES   1705 55% 

Students with Disabilities 616 20% 

ELL 80 2% 

Summer Programming 
Specific determinations will be made as more information is released from the USDOE, the 

NJDOE, and the CDC. 

● Extended School Year 

            Extended School Year (ESY) for students with disabilities- Multiple contingencies are      
            being considered for implementation of the ESY Program dependent on whether or not  
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            we will be in the school building. 
○ Original Plan 

■ Dates: July 1- July 29 
■ Place: Hess School 

○ Alternate Plan A 
■ Dates: July 20-August 14 
■ Place: Hess School 

○ Alternate Plan B 
■ Dates: July 20-August 14 
■ Place: distance learning 

○ Alternate Plan C 
■ Dates: July 20-August 14 
■ Place: combination of Hess School and distance learning 

 

● 21st Century Programs 
○ Not applicable at this time 

● Credit Loss or Shortages for High School Seniors  
○  Not Applicable – We are a Prek through 8th grade school district. 

● Assessment of Learning Loss 
○ Consideration of when this assessment will occur is under current discussion and 

TBD. 

● STEM  
○ Planning is being discussed and remains TBD.  

● Title 1 Extended Learning Program 
○ These programs are being discussed and planned for at this time and remain TBD.  

● Graduation Plans 
Based upon review of the Department of Health and Department of Education’s guidance 

regarding graduation ceremonies the following two scenarios will be considered.  

○ Scenario #1 - A virtual graduation presented on the school’s web page and social 

media pages including a montage of the school year, an announcement of graduates, 

speeches, and a performance by the school band and choir 

○ Scenario #2 – The graduation committee will proceed with plans, prepare for and 

implement a live event ceremony if social distancing restrictions are lifted in a 

timely fashion  

Postvention Efforts (Return to school after school closure) 
▪ The Chief School Administrator, in conjunction with local health authorities and the 

Department of Education will determine when it is prudent and safe to reopen the school 
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▪ Crisis Team members will assist with issues regarding illness and mortality that were 

unable to be handled during the closure through the staff / student illness and or grief plans 

outlined above 

Stigma 
▪ In a climate where a virus or disease is prevalent, fear and anxiety surrounding the disease 

can lead to stigma. According to the CDC, “Stigma and discrimination can occur when 

people associate an infectious virus or disease with a specific population or nationality,  

even though not everyone in that population or from that region is especially at risk for the 

disease.” All educators and members of the public are encouraged to recommit to raising 

awareness of the deep educational and personal harm brought by stigma, bullying and 

harassment in our schools, and to spreading factual public health information without fear 

or stigmatization    

Up to Date Information 

▪ Please refer frequently to the New Jersey Department of Health’s (NJDOH) main 

webpage to stay informed of the most recently updated information and guidance.   

  

▪ The NJDOH has established a hotline (800-222-1222) to answer questions about the 

current virus. Operated by the Poison Information and Education System, the 24-hour 

public hotline is staffed with trained healthcare professionals and can accommodate callers 

in multiple languages.  

  

▪ The New Jersey Department of Health’s Local Public Health Directory lists all local health 

departments in the state.  

  

▪ The New Jersey Department of Education will continue to keep school districts updated 

through methods such as Broadcast memos, social media and webinars. In addition, the 

NJDOH encourages school officials to keep up-to date on the latest information by 

checking the webpage and following them on Twitter @njdeptofhealth, Facebook 

/njdeptofhealth, Instagram@njdeptofhealth and Snapchat @njdoh.  

For additional information you can visit the following: 

Office of Safety and Health Administration 

New Jersey Department of Health 

Center for Disease Control 

New Jersey Department of Education 

Appendix 

Grief Counseling Recording Form 

Student 

Name 

 

Date 

 

Grade 

Homeroom 

Teacher 

Home 

Phone 

Follow-Up 
(No/ Suggested/ 

Essential) 

 

Notes 

https://www.nj.gov/health/news/
https://www.osha.gov/Publications/influenza_pandemic.html
https://www.nj.gov/health/news/
https://www.cdc.gov/
https://www.nj.gov/education/
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(First and Last) 
 

 

      

 

 

 

      

 

 

 

      

 

 

 

      

 

 

 

      

 

 

 

      

 

 

      

 

Teacher Talking Points 

Sometimes it is hard to talk about this sort of thing.  But I have some sad news to share with you 

about one of our student’s here at the -- School.  In -- grade, there was a student by the name of -- 

(Name) died on Monday morning in his home. We do not know for sure how he died or the 

circumstances surrounding his death 

 

Please use the following guide for further discussion with your students: 

1. Point out that even as adults we find this kind of news difficult to understand.  If it feels 

right, relate a personal story that would show how this can be hard to deal with 

2. Encourage questions about this loss 

3. Encourage discussion about this loss and other related events (i.e., other crises that this loss 

may remind students of from their past). 

4. Let students know that a variety of emotional responses would be appropriate (e.g., feeling, 

disbelief, numb, scared, or worried). 

5. In addition, this tragedy might bring up feelings of grief from a previous loss in their own 

lives unrelated to the recent loss (ie; the loss of a parent, grandparent, pet, etc.) 
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6. Inform students for most people these feelings will go away with time 

7. If feelings do not lessen in a relatively short period of time several days to a week, and they 

find their reactions to this tragedy difficult to cope with they can talk to their teacher, their 

parents, their friends, or a school counselor 

8. Teachers can refer students to counselors within their appropriate school by contacting the 

guidance department (School Counselors) or the Child Study Team 

9. Teachers may have to make initial contact with counselors on the student’s behalf through 

email in the event of a school closure due to a pandemic 

 

Counseling Services Letter to Community 
 
Dear Hamilton Township Community, 

The following counseling services are available to students and parents:  

Our Supervisor of Special Projects, Mr. Wellington, will be available for phone calls via Google Voice today, 

--,--,---- until 8:00 PM and tomorrow, --,--,---- 9:00 AM to 8 PM. Phone number: ---.----.----.  

● If this number is busy please call back or call/text the NJ Second Floor Helpline at 888-222-2228 

or use the Crisis Text Line by texting “HOME” to 741741.  

● After 8 PM please call/text the Second Floor Helpline or the Crisis Text Line which are 24/7 

services.  

● Please call 911 if it is an emergency.  

Counselors will be available Monday-Friday during school hours on Google Hangout. You can sign up to 

meet with your counselor through the following links. Please email your counselor for non-emergent 

issues. 

Name Email Google Hangout 

Ms. Crowder crowderk@hamiltonschools.org Appointment Slots 

Ms. Leonelli leonellis@hamiltonschools.org  Appointment Slots 

Ms. Schoenstein schoensteind@hamiltonschools.org Appointment Slots 

Mr. Tatem tatemd@hamiltonschools.org Appointment Slots 

Ms. Anema anemac@hamiltonschools.org Appointment Slots 

Mr. Bryz bryzd@hamiltonschools.org Appointment slots 

https://www.2ndfloor.org/
https://www.crisistextline.org/
mailto:crowderk@hamiltonschools.org
mailto:leonellis@hamiltonschools.org
mailto:schoensteind@hamiltonschools.org
mailto:tatemd@hamiltonschools.org
mailto:anemac@hamiltonschools.org
mailto:bryzd@hamiltonschools.org
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Mrs. Bucknam bucknama@hamiltonschools.org Please email for appointment 

Mrs. Hackney hackneyl@hamiltonschools.org Please email for appointment 

Ms. Pulli pullid@hamiltonschools.org Please email for appointment 

Ms. Sherman shermanm@hamiltonschools.org Please email for appointment 

Mrs. Wilson wilsons@hamiltonschools.org Please email for appointment 

Ms. Burton burtonr@hamiltonschools.org Please email for appointment 

Ms. Clisham clishamj@hamiltonschools.org Please email for appointment 

Ms. Mansour mansourn@hamiltonschools.org Please email for appointment 

Ms. Mckensie mckensiew@hamiltonschools.org Please email for appointment 

Mrs. Odell odellg@hamiltonschools.org Please email for appointment 

 

 

Community Counseling Resources 
 

Resource Website Phone Contact 

PerformCare http://www.performcarenj.org/index.aspx 1-877-652-7624 

Psychiatric Intervention 

Program 

https://www.atlanticare.org/services/behavioral-
health/more-resources 

 

1-609-344-1118 

Crisis Mobile Outreach 

Team 

https://www.atlanticare.org/services/behavioral-
health/more-resources 

 

1-609-226-1791 

NJ Second  

Floor Helpline 

 
https://www.2ndfloor.org/ 

 

1-888-222-2228 

 

Crisis Text Line 

 
https://www.crisistextline.org/ 

Text “Home” to 

741741 

The Alcove http://thealcove.org/contactus/ 1-609-484-1133 

Psychology Today: 

Find a Therapist 

 
https://www.psychologytoday.com/us/therapists 

 

On-line Resource  
 

mailto:bucknama@hamiltonschools.org
mailto:hackneyl@hamiltonschools.org
mailto:pullid@hamiltonschools.org
mailto:shermanm@hamiltonschools.org
mailto:wilsons@hamiltonschools.org
mailto:burtonr@hamiltonschools.org
mailto:clishamj@hamiltonschools.org
mailto:mansourn@hamiltonschools.org
mailto:mckensiew@hamiltonschools.org
mailto:odellg@hamiltonschools.org
http://www.performcarenj.org/index.aspx
https://www.atlanticare.org/services/behavioral-health/more-resources
https://www.atlanticare.org/services/behavioral-health/more-resources
https://www.atlanticare.org/services/behavioral-health/more-resources
https://www.atlanticare.org/services/behavioral-health/more-resources
https://www.2ndfloor.org/
https://www.crisistextline.org/
http://thealcove.org/contactus/
https://www.psychologytoday.com/us/therapists
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